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EMPLOYMENT APPLICATION

" [Received:
CITY OF NEWPORT AM
169 SW Coast Hwy For Official Use Only:
Newport, Oregon $7365-3838 g:gl-:
2022-00052 GRANT MANAGER aTraining
oQther:
N S R S S e
"POSTTION TITLE: E :
GRANT MANAGER 202_3 -00052
NAME: (Last, First, Middle} SOCIAL SECURITY NUMBER:
Righy, Catherine A N/A
"ADDRESS: iStreet, City, State/Province, Zip/Postal Codei :
HOM HONE: ALTERNATE PHONE: NOTIFICATION PREFERENCE:
I | Emafl
DRIVER'S LICENSE: ' DRIVER'S LICENSE:
B Yes O No State: UT Number: I
“What Ts your highest level of education?
Master's Degree
PREFERENCES
"ARE YOU WILLING TO RELOCATE?
BYes ONo OMaybe
HA' OB A L N
Regular
EDUCATION
| DATES: SCHOOL NAME:
University of Utah
LOCATION:(City, State/Province) DID YOU GRADUATE? DEGREE RECEIVED!
SLC, Utah BYes ONo Master's
H UNITS COMPLETED:
Public Policy 24 - Semaester
"DATES: SCHOOL NAME:
University of Utah
"LOCATION:(City, State/ Province) DID VOU GRADUATE? CEIVED:
Salt Lake City , Utab EYes ONo Certification
i . UNITS COMPLETED:
Political Science 121 - Semester
WORK EXPERIENCE
DATES: EMPLOYER: *
From: 1/2022 To: Present Salt Lake City Corp. Project Manager-ARPA
ADDRESS! (Street, City, State/Province, Zip/Postal Code) "COMPANY URL:
451 S, State Street Roomn 118, Salt Lake City, Utah, 84116 https://www.slc.gov/ed/
PHONE NUMBER: SUPERVISOR: ?
8015357200 Lorena Riffo Jenson - Interim Director OYes ®Nop
Economic Development
HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
35 1
. Develép and Coordinate projects and programs.
= Create, write, research, assemble and produce documents and materials.
» Serve as primary researcher and analyst,
s Manage budgets, plan scoping and tracking of program income and expenses.
= Oversee Project Coerdinators working on ARPA programs.
* Serve as the primary technical expert in implementing ARPA funds, while developing, implementing, and managing a grant management
process that more effectively ensures accountability, stewardship, and allocation of all county grant funding.
= Implement, manage, and coordinate a multimillion-dollar program that results in a variety of projects, programs, and/or services which
require oversight, coordination, grant management, and compliance monitoring.
REASON FOR LEAVING:
Current position-time limited.
DATES: EMPLOYER: POSITION TITLE:
From: 7/2021 To: Present Salt Lake City Corp. Project Coordinator
ADDRESS: (Street, City, State/Province, Zip/Postal Code) COMPANY URL:
451 S5, State Street Room 118, Salt Lake City, _Utah, 84116 https://www.slc.gov/ed/




Calhetine Rigoy ( Parson ID: 9580032 ( Received: 5/16/23 8:56 AM

"PHONE NUMBER: SUPERVISOR: CONTACT THIS EMPLOYER?
8015357200 Roberta Reichgeld - Business Development aYes ®WNo
Manager
[HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
40 0
'DUTIES:

I help to support Business Recruitment and Retention along with supporting local small businesses and entrepreneurs wanting to locate in
Salt Lake City. I have worked independently and collaboratively to write programs, policies and procedures to benefit the communities I
serve through my position and with the programs [ oversee.

G:
[ am wanting to relocate to Newport OR,
DATES: EMPLOYER: POSITION TLTLE:
From: 12/2021 To: 272023 Salt Lake City Corp. Program Manjger
TADDRESS: (Gtreet, City, Gtate/Province, Zip/Postal Code) COMPANY URL:
451 5, State Street Room 118, Salt Lake City, Utah, 84116 https: /fwww.slc.gov/ed/
i : MAY WE CONTACT THIS EMPLOYER?
8015357217 Lorena Riffo }enson - Director OYes ENo
"HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
40 1
DUTIES:

Direct the ARPA Community Grant Program within the city's Department of Economic Development. Responsible for working with the
community members, advisory boards, and other project managers to support the city's economic and quity master plan goals.

Developed and coordinated Salt Lake City's community grant program. Responsible for outreach and encouraging business and community
participation in the program.

Created, wrote, researched and assembled documents and materials including presentations, website materials, photographs and collateral
materials and social media releases regarding pregram and rell out.

Directed the Community Recovery Committee board in reviewing and scoring applicants.

Created software platform- in coordination with cit's IMS personnel to offer application portal and scoring platform for grant applicants.

REASON FOR LEAVING:

Current position is timelimited.

: EMPLOYER: POSITION TITLE:
From: 12/2021 To: 2/2023 Salt Lake City Corp, Program Manager
"ADDRESS: (Street, City, State/Province, Zip/Postal Code) COMPANY URL:
451 S. State Street Room 118, Salt Lake City, Utah, 84114 https://www . slc.gov/ed/
PHONE NUMBER! SUPERVISOR: MAY WE CONTACT THIS EMPLOYER?
8015357217 Lorena Riffo Jenson - Director OYes ENo
HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
40 1
DUTIES:

Under directions of the Economic Development Director program managers direct one or more major programs and inititatives within the
city's Department of Economic Development. Work includes responsibility for the department programs and working with community
members, advisary boards to support the city's economic and equity master plan goals.

Created, reasearched and produced decuments and materials regarding ARPA Community Grant Program. This included presentation,
website materials, applications, and collteral materials.

Served as Department's primary researcher and analyst, gathering and producing relevant data useful to guiding department policies,
programs, and procedures.

Current Employer: Time Limited Position
T EMPLOYER: POSITION TETLE:
From: 1/2022 To: 6/2022 Salt Lake County Project Manager-ARPA
ADDRESS: (Street, City, State/Province, Zip/Postal Code)
451 5. State Street Reomn 125, HERRIMAN, Utah, 84114

: SUPERVISOR: MAY WE CONTACT THIS EMPLOYER?
8019405010 Lorena Riffo-}ensen - Deputy Director OYes HNo
HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
35 1
{DUTIES:

+ Develop and Coordinate projects and programs.

« Create, write, research, assemble and produce documents and materials.

= Serve as primary researcher and analyst.

+ Manage budgets, plan scoping and tracking of program income and expenses.

+ Oversee Project Coordinators working on ARPA programs.

» Serve as the primary technical expert in implementing ARPA funds, while developing, implementing, and managing a grant process that
more effectively ensures accountability, stewardship.

+ Implement, manage, and coordinate a multimillion-dollar program that results in a variety of projects, programs, and/for services which
require oversight, coordination, grant management, and compliance monitoring.

"REASON FOR LEAVING:
Current Employment

: EMPLOYER: POSITION TITLE:
From: 172022 To: 6/2022 Salt Lake City Corp. Project Manager-ARPA

ADDRESS: (Street, City, State/Province, Zip/Postal Code)
451 5. State Street Roomn 118, Salt Lake City, Utah, 84116
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: SUPERVISOR: NTACT THIS EMPLOYER?
801-535-7217 Lorena Riffo Yensen - Deputy Director of OYes ®Epo
Economic Development
HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
40 2
"DUTIES:

+ Develop and Coordinate projects and programs.
= Create, write, research, assemble and produce documents and materials.
= Serve as primary researcher and analyst.
= Manage budgets, plan scoping and tracking of program income and expenses.
= Oversee Project Coordinators working on ARPA programs.
» Serve as the primary technical expert in implementing ARPA funds, while developing, implementing, and managing a grant management
pracess that more effectively ensures accountability, stewardship, and allocation of all county grant funding.
» Implement, manage, and coardinate a multimillion-dollar program that resuits in a variety of projects, programs, and/or services which
require oversight, coordination, grant management, and compliance monitoring.

REASON FOR LEAVING:
Still employed in this position

"DATES: EMPLOYER: ITLE:
From; 11/2017 To: 4/2019 Salt Lake City Corporation Housing and Loan Officer/Program Administrator

Neighborhood Development

"ADDRESS: (5treet, City, State/Province, Zip/Postal Code)
401 South State Street #445, Salt Lake City, Utah, 84094

COMPANY URL:
www.slcgov/band

: SUPERVISOR: MAY WE
801-535-7122 Marion Barnhill - Program Manager OYes HENo
HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
40 3

DUTIES:
1. Develop and manage programs and strategies to coordinate services of both internal and external stakeholders to provide home

ownership and housing affordability initiatives throughout Salt Lake City.

2. Develop and administer citywide initiatives (SLCHousing Policy-CLT), presentations and reports based on complex data, in coordination

with internal and external partners

3. Participates in a meaningful ways on community boards, committees, and working groups that aim to improve housing

availability/affordability in SLC.

4. Manage the citizen participation as it relates to telling our story and communicating the goals of our pregrams to the larger community.;

maintain required records, meeting summaries, other mandatory information; facititate solutions with citizen and community groups,

service providers, officials from the City, Salt Lake County, the State of Utab and the Federal government.

5. Develop briefing materials for department heads and the Mayor’s office; creates and conducts formal presentations of housing issues to

community groups, city boards and commissions, the Mayor and the City Council,

6. Evaluate and analyze complex projects to ensure implementation of city plans and policies and the overall efficacy of programs and

strategies

7. Develop cross sector partnerships {public, private, nenprofit and faith based) that allow for ongoing and substantive dialogues on housing

needs and vision,

8. Develops and administrates comprehensive communication plan to convey City policies and procedures to external and internal partners

as they influence housing and the effect to City residents.

9, Applying knowledge and experience pertaining to affordable housing, assures compliances with regulations involving federal funding.
REASON FOR LEAVING:

Current Employment. Would like growth opportunity.

DATES: E : TITLE:
From: 6/2017 To: 6/2017 FCS Community Management Assistant Property Manager
ADDRESS: (5treet, City, State/Province, 2ip/Postal Code) COMPANY URL:
12159 South Business Park Dr. #100, Oraper, Utah, 84040 http://www. hoaliving.com/
PHONE NUMBER! SUPERVISOR: MAY WE CONTACT THIS EMPLOYER?
801256-0465 Megan Deming - Property Manager BYes ONo
| HOURS PER WEEK: '3 v :
40 1

DUTIES:

» Oversee and coordinate all tenant transactions

» Resident selection and certification to ensure all reguired paperwork, financial & program eligibility is completed accurately and timely.
= Investigate and resolve tenant complaints.

» Ensure all work order and repair requests are processed in a timely fashion.

« Supervise and train property staff.

¢ Enforce property rules and regulations.

+ General property management duties including unit inspections, rent collections, maintains waiting list.

B

Current Employment

DATES: EMPLOYER: P LE:
From: 1/2017 To: 3/2017 League of Cities and Towns Legislative Intern
: (Street, City, State/Province, Zip/Postal Code) OMPANY URL:
50 S. 600 East #150, SLC, Utah, 84094 www.ulct.org
[PHONE NUMBER: SUPERVISOR: MAY WE CONTACT THIS EMPLOYER?
801-328-1601 Cameron Diehle - Director of government BYes DNo
relations
HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
25 1]




Calherine Rigby Person ID: 3950032

i

and clearly articulating findings.
Research and develop new ideas for presentations, meetings, or office materials.
Prepare reports, lists, and legislative summary sheets.

¢

Conduct. objective qualitative and quantitative analysis of legislation, plans and proposals in order to identify legislative and executive
intent, anticipated direct and indirect results, and alternatives. Work with legal staff to identify legal issues, impacts and risks.
Prepare and present staff reports and minutes in a ¢lear, concise, logical and objective manner, both orally and in writing - summarizing

Racaived S/16/22 B:56 AM

Spring Semester Internship

DATES: EMPLOYER:
From: 1172015 To: 32017 Morgan Minnock Rice & Miner

POSITION TLTLE:
Financial Analyst

: (Street, City, State/Province, Zip/Postal Code)
136 South Main Street Ste 800, SLC, Utah, 84101

M z
WWW, mimrm.com

Manage all aspects of financial reports, billing reports, HR duties, and payrall.

submission of accounts receivable

= Accurate with keeping research records and related documentation

= Able to clearly communicate findings and make recommendations

« Knowledgeable and experienced with basic legal research procedures

"PHONE NUMBER: SUPERVISOR: MAY WE CONTACT THIS EMPLOYER?
8015317888 Mitch Rice - Attorney-Senior Parther @Yes ONo

"HOURS PER WEEK: MPLOY :
30 5

'DUTIES:

= Organized multitasker, able to create excel spreadsheet to organize accounts payable invoices and created procedure for timely

. SUPERVISOR:

801-501-0321 Derek A. Coulter - Attorney

"REASON FOR LEAVING:
School

DATES: EMPLOYER: POSITION TITLE:
From: 10/2012 To: 7/2015 Coulter Law Group Office Manager
ADDRESS: (Street, City, State/Province, Zip/Postal Code) NY URL:
11576 South State St. #503, Draper, Utah, 84020 www.dac-law.com

MAY WE CONTACT THIS EMPLOYER?

BYes ONo

"HOURS PER WEEK: # OF EMPLOYEES SUPERVISED:
32 3 '
"DUTIES:

+ Administrative Support: Calendaring, Proofreading, Intake Calls.
= Review and preparation of files

= Accounts Receivable/Accounts Payable

* Property Management/Real Estate Closings

« Payroll, Marketing, [nternet & Website Management

REASON FOR LEAVING:

Continue education

DATES: EMPLOYER:
From: 2/2003 To: 3/2005 Berry & Tripp

ADDRESS: (Street, City, State/Province, Zip/Postal Code)

5296 South 300 West Suite 200, Murray, Utah, 84107

P ITLE:
Chapter 13 Case Manager
COMPANY URL:
http://berrytripp.com/

"PHONE NUMEER: SUPERVISOR:
{801) 265-0700 David Berry - President

"HOURS PER WEEK: OF EMPLOYEES SUPERV
40 3

D:

DUTIES:
Document Preparation
Legal Assistance to 2 attorneys
Case filings
Client and Trustee contacts
Case management and supervision

Maternity Leave

CERTIFICATES AND LICENSES

(TYPE:
Notary

: TSSUING AGENCY:

698361 State of Utah

| OFFICE SKILLS:
Typing:65
Data Entry: 0

Ability to interpret data and summanize findings = Intermediate - 2 years and 3 months

Spanish - B Speak ® Read ® Write




Catharine Rigby

Pegrson 1D: $380022

Recaived: 5/16/23 8:56 AM
ADDITIONAL TNFORMATION
Nothing Entered For This Section
f REFERENCES =ain S : )
| REFERENCE TYPE: NAME: B 'POSITION: SEEL
Professional Lani Eggertsen-Goff .| E'ﬁf‘lner' - N y “ _
i!iiiiil f! iiiiiil ilii-l iiiii:'Prcv;n._-e, Zip/Postal Code) M T )
E T M, i e e e ——— —— e
I R M /2 3/ <
FERENC : [ NAME: ~ [POSITION: = e
]. Personal i Tim Chambless | Professor - o
[ADDRESS: (Street, Clty, State/Province, Zip/Postal Code) T -
"EMAIL ADDRESS: e — [PHON BER:
tchambless@poil-sci.utah.edu - | .
' REFERENCE TYPE: T |[NAME: IR POSITION:
Professional

Lori Kowalski-Jones

"ADDRESS: iStreet Citii State/Province, z;i. Postal Code)

EMAIL ADDRESS:

Associate Investigator, Institute for Public

w :

Professional

T [NAME:
| Robert Kohutei_g_

“ADDRESS: (Street, City, State/Province, 2ip/Postal Code) T ~
‘EMAIL ADDRESS: T T

-

1

;1 Community Analysis_and Planning Specialist

PHONE NUMBER:

and [nternational Affairs,

" T R/2

__tm =T
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( C

Agency-Wide Questions
Are you a Veteran? If you answer yes to this question, please navigate to the page shown below, complete the form and

upload as an attachment on your job application.
http:/ /www.newportoregon.gov/dept/adm/he/documents /voluntary-self-identification-veterans-form.pdf

No
Have you ever worked for the City of Newport?
No

If you answered yes to the gquestion, 'Have you ever worked for the City of Newport', please list when here. If you
answered no, please list N/A.

N/A
If you were referred by a current City of Newport employee, please tell us the employee that refarred you.



Catharine Rigby Parson |D: 9980032 ( Recaived SM16/23 B:56 Al

¢

Job Specific Supplemental Questions

1. Do you have a high school diploma er equivalent?

Yes
2, Do you have a Bachelor's Degree in a closely-related field?

Yes
3. Do you have a valid Oregon Driver's License?

No
4. Do you have four years of job related experience?

Yes
5. Please describe your directly related job experience,

I am currently an ARPA grant program manager with experience in other federal and local grants. I have werked with heusing CDBG
and HOME as well as developed grant programs for my City's economic development department.

The following terms were accepted by the applicant upon submitting the online application:

By my signature and initials placed below, [ state/represent/affirm the information provided in the employment application (and
accompanying resume, if any) is true and complete, and [ understand that any false information or significant omission may disqualify me
from further consideration for employment, and may be justification for my dismissal from employment, if discovered at a later date. | agree
to immediately notify the City of Newport {hereinafter referred to as the "City") if 1 should be convicted of a felony, or any crime involving
dishonesty or a breach of trust while my job application is pending, at the time of a contingent job offer, or during my period of emplayment,
if hired.

I authorize the investigation of all statements contained in this application and accompanying resume, if any. I also authorize the City to
contact my present employer (unless otherwise noted in the application), past employers, listed references and any other persons or entity
with knowledge of me. I understand that if my position is one which warrants inquiry, the City may request an investigative consumer report
from a consumer reporting agency that includes information as to my character, general reputation, personal characteristics, and mode of
living. I understand that the investigative consumer report may involve personal interviews with my neighbors, friends, relatives, former
employers, schools, and others. I also understand that under the Federal Fair Credit Reporting Act 1 have the right to make a written request
to the City, within a reasonable time, for the disclosure of the name and address of the consumer reporting agency so that I may obtain a
complete disclosure of the nature and scope of the investigation.

1 authorize any person, schoel, current employer (except as previously noted), past employer(s), and crganizations named in this application
form and accompanying resume, if any, and any other perscen or entity with knowledge of me to provide the City with any infarmation and
opinion which the City regards as useful to it in making a hiring decision. I release such persons and organizaticns from any legal liability in
making such statements or furnishing any and all information the City may seek.

I understand that this application by itself does not create a contract of employment. I understand and agree that, if hired, MY EMPLOYMENT
1S FOR NO DEFINITE PERIOQD CF TIME, and may, regardless of the date of payment of my wages or salary, BE TERMINATED AT ANY TIME,
subject to City ordinances, policy, and rights provided by written contract.

By my signature/inserting my name below and submitting electronically, I certify that all answers and statements on the applicatien are true

and complete to the best of my knowledge. 1 understand that should the City learn, at any time, of any untruthful or misleading answers, my
application maybe rejected, my name removed from consideration, or my employment with the City terminated.

This application was submitted by Catherine A Rigby on 5/16/23 8:556 AM
Signature )

Date






